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Resource Library Loan Agreement

Name of Setting / School…………………………………………………………………………………….
Name of Manager / Headteacher………………………………………………………………………….
School / Setting Address……………………………………………………………………………………
Contact Telephone number…………………………………………………………………………………
Contact email address………………………………………………………………………………………

For the purposes of this agreement all items available (toys, books, treasure baskets and other resources) will be referred to as “resources.”


In order to borrow items from Caverstede Lending Library you must agree to the following terms: 

1. Schools / Settings may borrow a maximum of 4 resources at any one time. 
2. Resources are borrowed for up to a half term. The resources may be returned early and you may borrow as often as you wish. If at the end of the half term the resource is not on the waiting list it can be loaned again for a further half term if required.
3. Resources must be returned clean, undamaged and complete. 
4. If a resource is damaged or lost the setting will be asked to either replace the resource or pay for the replacement. You will not have to pay for damage caused by normal wear and tear but we do need you to report any problems.
5. You may return the resource/s Monday to Friday between the hours of 8.00 and 16.00 during term time. 

I acknowledge that I have read and understood the terms of Lending Library and I accept responsibility to comply with them. I understand that Caverstede Nursery School do not accept responsibility / liability from any incidents occurring due to misuse. All resources borrowed should be used appropriately meeting age / stage requirements.
Signed........................................................................
Position…………………………………………………

Who is the Caverstede EYFS SEND Hub Library for?
The Library has been created to support Peterborough practitioners within Schools (Nursery and reception classes) and PVI (Private, Voluntary and Independent) settings. The resources have been specifically chosen for the use of children aged between 2 – 4 years of age with Special Educational Needs and/or Disabilities.
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We are a five times Ofsted ‘outstanding’ Nursery School where we educate children
both with and without Special Educational Needs / Disabilities (SEND)

As an EYFS SEND Hub we offer the following to Peterborough School Nursery and Reception
classes and PVI Settings

SENCO Forums —One per term
Open Sessions ~ to view our SEND resources, learning environment and talk to staff
Programme of Training — focussed on Early Years SEND

Lending Library of resources and books

* ok ok ok

Website (under development)

And by referral through your Area Senco:
*  Targeted Visits—one to one sessions

*  HUB Telephone Helpline — Lending Library of books and resources

Telephone: 01733 292834 ???

e-mail: hub@caverstede.peterborough.sch.uk

Peterborough Specialist HUBS

o keep improving the expertise available to our chiiren and young people with Special Educational Needs and Disabilities (SEND) in
all education settings in the Peterborough area, the Local Authority has established a growing network of specialist hubs

The purpose of the hubsis to help rase the quality of support for allchildren with SEND in all schools n the Peterborough area. Each
hub isa commissioned service arising from  partnership betueen the City Council and the host school / academy, with senior taff
from each organisation working together.

Each hub has a designated type of SEND specialism. A centre of expertise might support a local school by.

«  Offering specialist resources and training; PETERBOROUGH

« Modelling high quality support in mainstream classrooms;
«  Providingtelephone helpline and/or drop in sessions. ¥ counciL





